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	Minutes – [Weekday, mm/dd/yyyy]


	1.
	Call to Order
	A call to order was made by President __________ at _____p.  The meeting was held at________________.  President _______ welcomed all to the building.

	2.
	Present
	

	3.
	Secretary's Report
	

	4.
	Treasurer's Report
	

	5.
	President's Report
	 

	6.
	Committee Reports
	Membership: 
Fundraising:  
Assemblies:  

PTA Council:   

	7.
	Teacher's Report
	

	8.
	Principal's Report
	

	9.
	Unfinished Business
	

	10.
	New Business
	

	11.
	Adjournment
	The meeting was adjourned at _________.

Submitted by ________, FE-PTA Secretary
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